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Inventory

Overview

Receipts

Here you will be validating any receipts that have been created by the system; these receipts are the

receipts you get when you are receiving stock from vendors.

Internal Transfer

Internal Transfers: It is stock being moved from one Internal location e.g., the stockroom, to a

different internal location e.g. the show floor

Delivery Orders



Delivery Orders are automatically created when an invoice is made out. You need to validate these to

remove the stock from the inventory.

Operations

Inventory Lines

Here you will find all of the stock adjustments that have been made. You can see when it was

adjusted, the reason why it was adjusted, the products, and in which location it was, as well as by

who it was adjusted.

When clicking on one of the lines, the following details come up

Stock Name: Last Stocktake

Adjustment Reason: The reason why the adjustment has been made.

Product: The Product that has been adjusted

Location: The location that the Product is stored at

Date: The date of the adjustment

Original QTY: The Quantity of the item was before the adjustment

Checked Quantity: Scanned in the last Stocktake

Unit Value: The value of the Product

Variance: It is by how much it has been changed.



Total Value: It is the value of the item after the adjustment

By Who: The person who has adjusted the stock item.

Stock Take

Under Stocktake you can see what stocktakes are open and in a draft and which have been validated

Please refer to the Stocktake Module as to how Stocktake works.

Transfers

Transfers are where all the stock that has been received and been invoiced out gets moved in and out

of the system.

Spect/OUT/00003 is the number of the stock move

Partner: The Person the stock has been made out too

Source Location: The location of where the item originated from

Operation Type: this determines if the stock comes in or out

Scheduled Date: The date the order was made out



Effective Date: The date the order has been confirmed

Source Document: The place where the order has come from in this example it came from a sales

order

Operations Tab

Product: Here it shows the products in the transfer

Initial Demand: the demand was for

Done: the amount that has been processed

Unit of Measure: The unit the item is measured in

Additional Info Tab

Shipping Policy: How this Product will be shipped

Company: The Company the order has been made from

Procurement Group: The source document

Priority: the priority of the document

Note Tab

Here you can make a note that will be printed on the picking operations sheet.

Inventory Adjustments

Here you can make big inventory adjustments

Here you can create the Inventory Adjustments



Inventory Reference: What the reason for the move is

Stock take: to where it moved

Inventoried Location: Where the Inventory will be moved too

Inventory Of:

All Products: Sets all of the products to be scanned.

One Product Category: Only Frames, lenses, or Accessories, etc.

One Product Only: Take stock take of only one Product.

Select Products Manually: Select the products you will be using for stock take.

One Owner only: Only one owner

One Product for a specific owner: It is one Product for one owner
One Lot/Serial Number: One place, or location (Best if it's for multiple warehouses)
A Pack: One combined set of products

Inventory Date: This will be set automatically when the adjustment has been created

Accounting Date: This should be the date of the Actual stock take.

Company: Should be only your Company (e.g., Spectacle Warehouse Atterbury)

Please Refer to Example Below to ensure it is correctly configured.



Save

Start Inventory – Starting the Transfer

After clicking on Start Inventory, you'll be greeted by the following screen.

On this list, you will see all of the scanned items.

Theoretical Quantity is the amount that is currently in stock

Real Quantity is the amount that has been currently scanned.

If a barcode is not picking up, wait until the loading has stopped and then add a line and put it in the

barcode.

When all of the products have been entered, that needs to be moved.

You can press VALIDATE, and all of the items will be moved to the location specified.

Scrap

Here you can see a list of all of the items that have been scrapped

You can create a Scrap Orders to get rid of stock that has either expired or got

broken or whatever reason you need to get rid of stock.



Product: The Product you want to scrap

Quantity: How much of the Product you want to scrap

Lot: Location which you can create Eg. Shelf 1 (Warehouse setup)

Package: If the Product is included In a package, you will include the package here

Owner: Who the stock belongs too

Location: Where the Product is

Scrap Location: Where the Product will be scrapped too

Source Document: Where the file originated from

Expected Date: The date it will be scrapped

Run Scheduler

To run the scheduler, a reordering rule will need to be set up on the Product.

Master Data

Products



Products

Under products, you can view all of the products that are on the system

You can create products

Product Name: The description of the Products

Can be Sold: The item can be sold to

customers

Can Be Purchased: The item can be purchased

from vendors

General Information Tab

Products Type

Consumable – items that are not in stock

Service – fees that you charge for service provided

Storable Products – Stock that is usually counted during a stocktake

Product Category Each product type can have

its own product category,

which will have its own set

of accounting and

inventory rules



Internal Reference – It is the reference of the Product

Barcode – This barcode is what gives the Product a unique identifier, the barcode can be used to

invoice instead of the Product name

QR Code – the code is used to generate a QR image that can be scanned by most smart devices

QR Code Image – The image that gets generated by the QR code

Sales Price – The price that will be displayed on the invoice

Customer Taxes – Taxes that will be added on the invoice

Cost – the cost of the Product for the Company

Company – The Company that this Product is assigned to

Units of Measure – The unit the Product is measured in

Purchase of Units of Measure – the unit the Product is purchased in

Internal Notes – Notes about the Product that only staff can see

ICD, NAPPI Codes & Properties

Common ICD – you can select the ICD code from the dropdown list

NAPPI Code – You can select the Nappi Code from the dropdown list

Lens Material

The Material of the lens can be chosen here; if it's not

a lens, this can be left blank

Lens Type

The Lens Type can be chosen, but if

it's not a lens, this can be left open

SAOA Code – you can select the SAOA code from the dropdown list

PPN1 - you can select the PPN code

from the dropdown list

Old Code - you can select the Old code from the dropdown list



Variants Tab

Here you will be able to add variants to the current products

Sales Tab

Here you can set up the Pricelist for the Product by Clicking on ADD A LINE

Options – Products that can be used instead of the current products

Description for Customers – A description that will explain to the customer what the Product is

Warning when Selling this Product – You can set up a warning when this Product is sold

Invoicing

Invoicing Policy:

- Ordered Quantities – Quantities that have been invoiced will be ordered

-Delivered Quantities - Quantities that have been ordered will be invoiced

Re-invoice Policy

- No – Cannot re-invoice it

- At Cost – gets re-invoiced at cost

- Sales Price – gets re-invoiced at sales price



eCommerce Tab

Shop

Website – The website URL should be hosted

Categories – The category it belongs to

Availability – can set to show even if the stock is finished so it can be ordered, or it can get hidden

when there is not enough stock

Alternative Products – Products that are similar to this Product

Accessory Products – products that work with this Product

Styles – Different styles of the products

Extra Images

ADD – you can put on additional pictures that will show on the website



Purchase Tab

Here, you will be able to add your vendors by clicking on ADD A LINE

Vendor Bills

Vendor Taxes - Taxes your Company pays on purchases

Control Policy - On ordered Quantities

- On Received Quantities

Description for Vendors - Description that will appear on your purchase order

Warning when purchasing this Product - can set a warning when this is purchased at the vendor

Inventory Tab



Operations

Routes:

Buy – the customer walks out of the store with the item

Make to Order – the customer will need to wait a few days for the item

Customer lead time – how long the customer will wait

Logistics

Weight – how much it weighs

Volume – how big it is

Responsible – the person responsible for the logistics

Traceability

Tracking – By Unique Numbers – gets tracked by unique numbers given the package

-By Lots – Serial numbers given to a range of packages

-No Tracking - doesn't get tracked/delivered

Packaging

ADD A LINE – defines the packaging materials

Accounting Tab

The accounting tab will be managed by the product category; if data is filled in here, it will not use

the data filled in by the product category

Receivables

Income account - Account where the Money comes in

Deferred Revenue

Type

Payables

Expense Account – Account where Money goes out

Price Difference Account

Asset Type

Stock Valuation

Stock Input Account – account where stock gets added



Stock Output Account – account where stock gets removed

Services – Every Product that has been marked as a service will show

Products – (default filter) Every Product that has been marked as a product or

consumable will show under this filter

Published – All the products that have been published on the website will

show here

Can Be Sold – if the Product can be sold

Can Be Purchased – if the Product can be purchased

Archived – All the dormant or unused items will show under this filter

negative amount

Available Products – Products with a positive quantity

Negative Forecasted Quantity – Products that the forecasted
Quantity is a

Late Activities – if the Product has an activity on, and its past due

Today Activities – if the Product has an activity on, and it's due today

Future Activities – if the Product has an activity on, but it's for tomorrow or after that

Add Custom Filter – Adding a filter that you have the needs for

To Group By is to group by a certain attribute for example, by product type

You can select Kanban view (4 Square block) (default View)

select list view to see more details of the products



Product Variants

Exactly the same as products but shows a list view of all of the products with the variant as a

separate product

Reordering Rules

A reordering rule is to automatically order in an item if the stock is either finished or has low quantity

left

You can click on create, to create your own rule

Name – Name of the re-ordering rule

Product – Product that needs to be re-ordered

Rules



Minimum Quantity – Minimum it should be before ordering new ones
Maximum Quantity – May not order if there is more that
Quantity Multiple – The procurement qty will be rounded up to this multiple. If it is 0, the exact
quantity will be used

Warehouse – Location of the warehouse where stock is stored
Product unit of measure – the way they measure certain items
Location – Location of the stock
Procurement Group – Moves created through this order point will be put in this procurement
group Company – a current Company you are working in

Miscellaneous:

Customer lead times – Number of days after the order point is triggered to receive the products or to
order to the vendor

Lots/Serial Numbers

Here you will be able to add a lot/serial number

When creating
Here you will be able to create a serial number

You will be able to assign it to the Company itself

Packages

In packages, you can combine certain items to sell them as a package

Reporting



Inventory Report

You will be able to draw a report of your stock’s current quantities

Here you'll see your stock quantities

You can filter it by the following:

Internal locations – The locations inside the shop

Transit Locations – The locations outside the shop

Negative Stock – Stock that the total is less than 0

Positive stock – Stock That the total is more than 0

Reservations – Stock that has been reserved for customers that

haven’t been invoiced yet

Inventory Valuations

Here you can view the value of your stock

You can add your own filters and groups to view only the stock you want to view

Click on retrieve the inventory valuation. Then you will see this screen:

Make sure that all the products are listed by changing the qty 1-590/590 in the right-hand corner.

Your total inventory will show at the bottom right corner of the screen.

You can export this sheet by selecting all the products in the tick box far right at the top, then action

and Export, or you can print this report CTRL + P.


